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MOJIOKEHHUE O MMOPAJAKE PASBPABOTKHU U
MMPUHATHUU JIOKAJIBHBIX HOPMATHUBHBIX AKTOB

1. O01mme noJ10KeHNs

1.1. Hacrosimee Ilosnoxxenue o mopsake pa3paOOTKH W MPHHSATHH JIOKAIBHBIX HOPMATHUBHBIX
aKTOB II0 BOIIPOCAM PETYJIUPOBAHMS HAINPABICHHUNA NESITEIBHOCTH ACCOLMAIMH MEIUIIMHCKUX
oubnmuorek (AMB) omnpenensier ocHoBHbIE TpeOOBaHUS K Mpolenype pa3padOTKH MPOEKTOB
JIOKQJIBHBIX HOPMATHBHBIX AKTOB (JIOKAJBHBIC AaKThI) MOJDKHOCTHBIMH JIMIIAMH, TOPSAKY WX
NPUHATHS, BHECCHHS B HUX JONOJHCHHW W M3MCHEHHWH, a TaK)Ke OCHOBHBIC TpPEOOBaHHS K
COJIEP’KaHUIO JIOKAJIbHBIX HOPMAaTUBHBIX aKTOB U pa3paboTaHo B cooTBeTcTBUHU cO cT.30 3akoHa

«O06 o6OpazoBanun B Poccuiickoit ®enmeparum» Ne 273-03 or 29.12.2012r., VYcraBa
Opranuzanuu.
1.2. JlelicTBue HacTosAmIEro JOKyMEHTa pacImpoCTpaHseTcs Ha pa3padaTbiBaeMble H

IPUHUMAEMbIE JIOKaJIbHbIE€ HOPMATHUBHBIE aKThl, ONPENEISIONINE PAaBOBOM CTaTyC HAaNpaBJIEHUI
nesrenbHocTH AMB, mpaBa u 0053aHHOCTH JTOJDKHOCTHBIX JIMII U paOOTHHUKOB, @ PaBHO HMHBIE,
MpUPABHEHHbIE K HHUM aKThl, YCTAHABJIMBAIOIIME HOPMBI (MpaBuiia) OOIIETO XapakTepa,
OpeJHa3HaYeHHble Ul PEryJupOBaHMS  YCTaBHOM  JEATEIBHOCTH  00pa30BaTEIbHOTO
YUPEXKICHUS.

1.3. TekcT NOKaNBbHBIX HOPMATUBHBIX AKTOB COCTABJIIETCS HA PyCCKOM SI3BIKE.

2. Buabl JI0KaIbHBIX HOPMATHBHBIX AKTOB

2.1. K noxanbHbIM HOpMaTuBHBIM akTaM AMDb, nomumo mnpuka3zoB VcnosHHATENBHOTO
nupekTtopa, pemenuit IlpaBnenuss m  OOmero coOpanus ywyacTHUKOB AMDB  oTHOcsTCS:
MIOJIO’KEHUS, NTpaBWIa, NHCTPYKLNHU, APYTHE JIOKAJIbHbIE HOPMATUBHBIE AKThl B COOTBETCTBHUHU C
3aKoHoAarenbcTBOM Poccniickoit denepanum.

2.2. B IlonoxeHuu wuznaraercs MOPAJOK OCYIIECTBICHHUS KaKOW-TMOO AEATENbHOCTH WU
MOPSAJIOK MPUMEHEHUS MOJI0XKEHUH 3aKOHOJAaTENIbHBIX WJIM HHBIX HOPMATHUBHBIX aKTOB.

2.3. B [IpaBunax ycTaHaBIUBAOTCSI HOPMBI U TpeOOBaHMsI, 00513aTENIbHBIE AJIS BHITOJTHEHMUS.

2.4. B HHCTpyKIMU u3NaraeTcs MOPSJIOK OCYIISCTBICHHS KaKOW-THOO ACSITEIHHOCTH WU
MOPSIOK IPUMEHEHUS TI0JI0KEHUI HOPMATUBHBIX aKTOB.

2.5. PermameHT mpencTaBiseT COOOW MOKYMEHT, COACpIKalluii HOPMBI, 00s3aTeIbHBIC s
ucrosHeHus: paboTHukamMu AMDB, u ompenensoumii NOpsIOK OCYIIECTBICHUS KakoW-1100
JeSITEIbHOCTH, KOTOPBI NPUHHUMAETCS B TOM Cllydae, €CIM JeATeIbHOCTh HE MOXET OBITh
OpraHM30BaHa Ha OCHOBE UCITOJIb30BAHUS JEHCTBYIOIINX MOJIOKEHUM, MHCTPYKIIMM U ITPABUIL.
2.6. IlonoxeHuss O CTPYKTYPHBIX IOAPA3JEICHUAX M KOJUJIETHAJIbHBIX OpraHax yIpaBlIEHUS,
JOJIKHOCTHBIE MHCTPYKIMU 3aKpeIUIsiioT O0sI3aHHOCTH, YCTAHABJIMBAIOT IpaBa U B3aUMOCBS3b
pyKoBojuTeNneil 1 pabOTHUKOB, B3aUMOJICHCTBHE PAOOTHUKOB.
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2.7. JomKHOCTHAs. MHCTPYKIIMS ABJISETCS OCHOBHBIM OPTraHU3allMOHHO-TIPABOBBIM JIOKYMEHTOM,
OTIpeNIeNAIOMUME 3a/1a4i, (PYHKIHHU, 00sI3aHHOCTH, IIPaBa, OTBETCTBEHHOCTh paboTHHKOB AMbB
U TIpeIbsBIsieMble K HUM KBaJIU(UKALMOHHbIEC TPEOOBAHHUS.
2.8. JlokasibHbIE HOPMATHUBHBIE AKThl COCTABISAIOTCA U YTBEP)KIAIOTCA B OJHOM 3K3EMIULIpE
(opurunae).
3. llopsinok pa3padoTKH, COIIACOBAHMSA M YTBeP:KIEHHS JIOKATbHbIX HOPMATHBHBIX AKTOB
3.1. OTBETCTBEHHBIMH 32 aKTyaJIbHOCTh BHYTPEHHHX JIOKAJIbHBIX HOPMAaTUBHBIX aKTOB SIBJISIOTCS
Opranbl M JOJDKHOCTHBIC JTUIA, KOMIIETCHTHBIE BHOCUTH WHHIIMATHBHBIC MPEUIOKEHUS O
pa3palboTKe JIOKaJbHBIX aKTOB U MPEACTABIATh UX MPOECKTHI.
3.2. Pa3paboTka JIOKaJIBHBIX AaKTOB MPOU3BOAUTCS pabOYMMHU TPYMIIAMH, BKJIIOYAIOIIUMHU
CIEIHAJIMCTOB 110 BOMPOCAM, OTHOCUMBIM K TeMaTHKE pa3padaThIBA€MOr0 JIOKAJILHOTO aKTa.
3.3. TIpoekT noKaJTbHOTO HOPMAaTHBHOI'O aKTa HANpaBisieTcs Ha coriacoBanue B [IpaBneHue
AMB, xoTopoe opraHu3yeTr KOJUJIEKTUBHOE O0OCYyXJIeHHe M J0paboTKy JAOKyMeHTa (mpu
HEOOXOAUMOCTH).
3.4. TlpoekT IJOKaJbHOrO HOPMATHUBHOIO aKTa, MPOILICAIIUN COTJIAaCOBAHME, YTBEPIKIACTCS
[TpaBnenuem AMB.
4. OdopMiieHne JJOKAJBHBIX HOPMATHBHBIX AKTOB
4.1. JlokanbHBIE aKThl COCTABJISIOTCS M YTBEPKAAIOTCSA B OJJHOM dK3eMILISIpe (OpUTHHAIIE).
4.2. JlokanbHble HOpPMATHUBHBIC aKThI JOJKHBI OBITh CIIUTHI M CKPEIICHBI II€YaThI0 U MOMUCHIO
HcnomHuTenbHOro JUpeKTopa.
4.3. JlomyckaeTcsi CIIMBKA B €IUHBIA OJIOK HECKOJIBKHX JIOKAJbHBIX AaKTOB, OTHOCSIIHUXCS K
JIEATEeTLHOCTH OJIHOTO HampaBiaeHus AestenbHocTu AMB.
4.4. IlpaBuna ohopmiieHUsI TEKCTA JIOKATLHOTO HOPMATUBHOTO aKTa:
4.4.1. JlokanbHBI HOPMATHBHBIN aKT O(OPMIISIOT MAITMHOIICHBIM CIIOCOOOM.
4.4.2. Ucnonw3yercss rapuutypa mpudra Times New Roman: Pazmep mpudrta ocHOBHOTO
TEKCTa — OOBIYHBIN, 12 nT. MeXCTPOUHbII HHTEPBAJI MOTYTOPHBIN HIJIM MHOXKHUTEIND 1,15.
4.4.3. T'paduyeckuii Marepuan MpU IOATOTOBKE TEKCTa TIpadUUeCKUid MaTepuan JO0JDKCH
IIOJIHOCTBIO OTOOpakaTbCs KaK Ha JKpaHE B pEXUME IMPOCMOTPA, TaK M Ha IE€YaTHOM
JK3EMILIAPE.
4.4.4. Oneyatku, OMUCKH, TOMAPKH, TIOBPEKICHUS JIMCTOB HE JTIOMYCKAIOTCS.
4.4.5. TlepBas cTpaHMIIa JIOKAJIHHOTO HOPMATHUBHOTO akTa O(OPMIISIETCS B COOTBETCTBHH C
IIpunoxenuem 1.
5. llopsiiok U3MeHeHUsI U OTMEHBI JIOKAJIBLHBIX HOPMATHBHBIX AKTOB
5.1. U3MeHeHus B JIOKaJIbHbIE aKThl BHOCSITCS:

® B CBSI3M CO BCTYIUIEHHEM B CHIIy JHMOO M3MEHEHHEM 3aKOHA WJIM APYroro HOpMaTHBHOTO

IPaBOTr0 aKTa, PEeryJUpYIOLIero BOIMPOCHl, OTHOCSIIUECS K TeME M COJACpPKAHUIO
JIOKAJIbHOTO HOPMATUBHOTO aKTa,
e B Ciy4ae BHECEHUS U3MEHEHUH B yUpeauTesbHble JOKyMeHThl AMB,

® 10 MHUIMWATUBC JIML, YKAa3aHHBIX B II. 3.1. HACTOAIICTO TOKYMCHTA.

5.2. OcHOBaHUSAMM JUIsl IPEKpaLeHns: (OTMEHbI) IEHCTBUS JOKAJIBHOIO aKTa UM OT/AEIbHBIX €ro
MOJIO’KEHUH SBJISIOTCS:
® CTEYEHHE CpOKa JeHCTBHUS, €Clii MpH pa3paboTKe JIOKAIBHOTO akTa ObUl OmpeiesieH
nepuosn ero nedctBusd. IIpu HAcTyluIeHMM YKa3aHHOTO CpOKa JIOKAJIBHBIM aKT
aBTOMaTHuyeCcKu yTpauuBaer cuiny. Ot McnonnurtensHoro nupekropa AMbB He TpeOyetcs
U3JJaHUA JOMOJHUTEIbHBIX JTOKYMEHTOB, HOATBEPKIAIOIINX 3TOT (aKT.
e oOTMeHa (IIpU3HAHUE YTPATUBIIMM CHJy) JIOKaJbHOTO akTa JHOO OTHEIbHBIX €ro
MOJIOKEHUH APYTUM JIOKaJbHBIM akTOM. B paHHOM ciydae mpu pa3paboTke HOBOTO
JIOKYMEHTa HE00XOJMMO BKIIOYUTH IYHKT O TOM, 4YTO JIOKIbHBIM akKT, paHee



pEryJIMpOBaBIIMKA MPABOOTHOIICHUS, MPEKpAIIAET IECUCTBUE IMOJHOCTHIO WJIM B YacTH
OTIIEJILHBIX ITOJOKEHUI.

5.3. JlokanpHble aKThl MOTYT OBITh W3MEHEHbl U JIOTOJHEHbI TOJIBKO MPUHSATHEM HOBOM
pelaKiyy JOKAIILHOTO HOPMATHBHOTO aKTa B MOJHOM 00BEME — IMyTEeM YTBEPKICHUS HOBOTO
JIOKaJIbHOTO aKTa.

6. ITopsinok 03HAKOMJIEHHS € JIOKAJIbHBIMH HOPMATUBHBIMHU AKTAMHU M UX XPaHEHHE

6.1. Cormacuo 4. 2 ct. 22 TK P® paGoTHUKH JOKHBI OBITh O3HAKOMJICHBI ITOJ] POCIIUCH CO
BCEMHU JIOKAJbHBIMU aKTaMu, MpUHUMaeMbIMU B AMDB U HenmocpeaCcTBEHHO CBS3aHHBIMHU C HX
TPYIOBOM AESATENBHOCTHIO.

6.2. Jlum, mocTtymarommx Ha pabory, padoromarenh 00s3aH O3HAKOMHUTH MOJ POCIHCH C
[IpaBunamMu BHYTPEHHErO TPYJIOBOIO pacnopsiika ¢ JIPYTMMH JIOKAJIBHBIMU  aKTaMH,
CBSI3aHHBIMU C UX TPYI0BOH AesTenbHOCTHIO (4.3 cT.68 TK PD).

6.3. O3HakOMJICHHE C JIOKQIbHBIMM aKTaMU JIMIL, HAaxOJMBIIMXCA B JUIMTEIbHBIX
KOMaHJMPOBKAX, OTITyCKaX, B TOM YHCIE B OTIYCKE MO OEPEeMEHHOCTH M pPOJaM, yXOay 3a
MaJIOJIETHUM PEOEHKOM, a PaBHO JIMI], HAa JUIUTEIbHBIA CPOK OCBOOOKIEHHBIX OT PabOTHI IO
MEMIIMHCKIM TTOKa3aHUsM, MPOU3BOJUTCS B TIEPBBIA J€Hb BBIXOJA TaKUX PAOOTHHKOB Ha
paborty.

6.4. ITonTBepxaeHne (paxkra 03HAKOMIICHHUS] PAOOTHUKOB C JIOKAJHHBIMU aKTaMHu (DPUKCUpyETCS B
mucte o3Hakomienus ([Ipunoxenue 2).

6.5. Bce opurnHaiibl JJOKaJIbHBIX HOPMATUBHBIX aKTOB XpaHATCA y VICOTHUTENIBHOTO AUPEKTOpA
AMB. B ciydae npuHSTHS HOBBIX JIOKAJIbHBIX aKTOB MX MPEABIAYIINE PEIAKIIMU TOMEUIAI0TCA
Ha XpaHEHHE B apXUB.

7. 3aka04NTeIbHbIE MOJIOKEHHUS

7.1. Hactosmuii JOKyMEHT BCTyNaeT B CHILy B JIEMCTBUE C JaThl yTBepkAeHUA ero [IpaBiennem
AMB u geiictByeT 6€cCpOYHO 0 3aMEHBI.

7.2. KoHTposb 3a TpaBWIBHBIM U CBOECBPEMEHHBIM HCIIOJIHEHHEM Hacrtosmero l[lomoskenus
Bozsiaraercs Ha McnonuutensHoro nupekropa AMB.



